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BEFORE WE BEGIN...

Welcome (or welcome back) to Fort George Meade, Maryland!

We are delighted to have you here! Before you receive this
brief, please be sure you have already completed your in-
processing packet to be recorded in our system. You should
already be in-processed if you are receiving this brief. If you
have not, please complete the packet then you can receive the
briefing to officially be in-processed as a prior service student.
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DMS & Appointments

UsS: AlR FORCE

If you need to attend an appointment during class hours, the first
person you should be informing is your instructor. They will grant
approval to attend your appointment or deny it and request you
reschedule it. You must have their approval to leave your class.

If your class instructor approves that you can go to your
appointment, then please inform the detachment commander
support staff (CSS) at least 24 hours before your appointment
begins. If you can inform us earlier than that, that will also work.

Please provide CSS the following information so they can put you
in DMS:

Name, Class, Appt Location, Reason (only a generic reason,
no details of why; against ‘HIPPA’) Date & Time of the Appointment
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If you plan to complete a PT
test with the detachment,
please inform us at least 14
days before your test is due.

However, if you inform us in
less than time above, then we
may not be able to assist you.

If you are AD, your records
MUST be with the DET, or we
cannot help you. Air Reserve/
Guard, the FAC will upload it
& we will hand you a copy of
your PT test results.

Be sure to bring with/ have on
you for the PT test:

Physical Copy of your FSQ
AF Form 469 (PT waiver)
Be in PT gear upon arrival

Have your CaC on person

Scoring the New Fitness Test

TOTALS REQUIRED FOR MAXIMUM SCOREON

AIR FORCE'S NEW PTTEST (MEN) UNDER25 25-29
1.5MILERUN <912 <922
20-METER HAMR 2100 297
TMIN PUSH-UPS 267 262
2 MIN HAND-RELEASE PUSHUPS =40 240
1MIN SIT-UPS 258 256
2 MIN CROSS-LEG REVERSE CRUNCH =249 248
FOREARM PLANK 233 2330
WOMEN UNDER25 2529
1.5MILERUN <1023 <1037
20-METER HAMR =83 =80
1MIN PUSH-UPS 247 247
2 MIN HAND-RELEASE PUSHUPS 231 231
TMIN SIT-UPS 254 250
2MIN CROSS-LEG REVERSE CRUNCH 247 245
FOREARM PLANK 2330 2325

Source: USAF

PT Tests with the DET
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If you plan to travel outside of the
residential area over the weekend (trip to
New York, Virginia, North Carolina, etc.)
that is at or over 100 miles, then you will
need to fill out an AF Form 4392.

If you are going outside the 250-mile radius,
you will need to put in for leave. If you are
Reserve/Active, you will make this request
in LeaveWeb and hand CSS a copy of your
AF 988 (email or hand it in-person).

If you are Guard, you will need to fill out an
AF 988 (leave request form).

0-99 mi —— nothing required

100 — 250 mi radius —> AF Form 4392
250+ mi

- ANG = filled out AF Form 988

- AD/AFRES = LeaveWeb

Weekend Leave Requests

PART Il

PROPOSED

TRAVEL ITINERARY

(] PRIVATE MOTOR VEHICLE

CHECK THE APPLICALEE MODES OF TRANSPCRTATION

E O AIRPLANE BUS

TRAIN OTHER ( Specify)

DEFARTURE DATE

01 .Jan 20XX

FINALTES

NATION

PROVIDE INFORMATION BELOW

Arlington, VA
TOF TRA

FOR EACH DAY OF TRAVEL:

DATE DEFARTURE POINT ARRIVAL POINT LENGTH OF REST APFROXIMATE MILEAGE
PERIOD
1 Jan 2000¢ 1000 Love St, Ft Meada, MD  |Random Hoiel
13 Jan 2000¢ Random Hotel, Arfington. VA

ete reporting procedures and requirs:
w Nibit your retum &0 diass must be reporiad 1o yo Biructol

rting proced;

ng under the nfluence of alcoho
It in potential UCK action

vi
ay resul
=]

SIGNATURE
HSIGNEDI

OF INDIVIDUAL BRIEFED

[Delaenment CSS Stan MEmDer Name, Rank & Uar)

AF Form 4392, 20110805
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Holiday Leave Requests
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- If there is a holiday during s PR T Oz AT
your time at your Dinfos
course, you will likely need to
request leave.

Jow) TO: FSO

Pamisshve TOY {T]

ave depending on situztion, Not both.

1. FIRST DAYITIME OF LV STATUS | 12. FIRST DAY OF CHARGEABLE LV 13. LA

CHARGEASLE LV

m home ot (20230713
75, EMERGEMNCY PHONE
ostocowus  (101-101-1010
B UNIT COFFICE SYMBCL
336 TRS, DET 2

- If you are Active/Reserve, you ez
can request that leave in w
LeaveWeb. Once you return
from leave, please be sure
that you request return from : _ A
leave. You will route this DANIELS RUBIO,Camt overss
leave with your unit then give R

CSS a copy of your AF 988 (it

can be via email or in-

person).

‘SUpENVISCOMT COMMENGr to Uth

28.EXCESS
Bk ©

E/GRADE 32. AUTHOREATIONDATE | 33. AUTHOR)

(if req)

ATEMENT

i result in leave requast not bein,

GENERAL INSTRUCTIONS

- |If you are a Guard member, e ceminl appelo v e, and PTDY., e variains in AMAN 616, Vol
you will need to fill out and
sign an AF 988. Once you
return from leave, you will
need to sign it confirming you
have returned from Ileave. N
Coordinate with your unit. . —

DAF Form 988, 20221001 PREVICUS EDITION 1S DBSCLETE PART |- FSO COPY
Prescribed by: AFMANBS-116V1
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A TDY for Dinfos Course
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m Any course outside of MCF should be receiving full per diem for
food as meal availability is not guaranteed.

m If you are TDY for a Dinfos course (e.g.: PACS-Q, VIM, IMMC,
BRTSM, or IPC) please ensure you find a hotel/ Air BnB as soon
as possible. If you require assistance finding a place to settle
during your course, please contact your unit first before the
Detachment. We are always happy to help, but your unit is the
one that can assist you with any issue you have during your TDY.

m For TDY over 30 days, reference AFI 65-103, pg 21, section 4,
table 4.1.5.1 if you have any questions.

m Transportation Authorizations: AFIl 65-103, pg 55, section 6, table
6.2 if you have any transportation concerns.

m AFIl Reference: AFI 65-103 (Temporary Duty/ Special Orders)

Integrity - Service - Excellence



Retraining into Public Affairs

UsS: AlR FORCE

1. If you are Active-Duty retraining into Public Affairs (3N0X6) and
you have orders to our squadron, then please inform the
Detachment Commander Support Staff (CSS), and they will
ensure you receive a in-processing checklist to ensure you are
efficiently and swiftly processed into the Detachment.

2. We will be the ones to also ensure you receive an assignment to
your next duty station after you graduate from Technical
Training. If you have dependents that you plan to move, please
plan for it in advance; so that way, you can leave on time after
your graduation.

m If you are Air Guard or Reserve and you are retraining, you are
still technically with your unit on TDY, therefore, you only need to
complete the usual Prior Service in-processing, as you do not
have PCS orders to the Detachment.

Integrity - Service - Excellence



Disciplinary Action During Trng
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QUICK SUMMARY

I. ANG (Air National Guard) Specific -
If on Title 10 Orders — Disciplinary items (LOC/LOR/ART15)
can be handled with the Detachment and processed by
their unit
If on Title 32 Orders — Recommendation can be given for an
LOC/LOR/ART15 but MUST be handled by their unit

II. Active Duty/ Reserve Not part of the Detachment —
Any supporting documentation and recommendation must
be sent to unit for processing

. Prior Service Active-Duty part of the Detachment -
All documentation is handled by the Detachment
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336" TRS, DET 2 CSS Members
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m If you have questions for CSS/ or need to contact CSS, please
see our contact information below:

CSS NCOIC: SrA Joshua Wood
1. Air Force email: joshua.wood.31@us.af.mil (Pll/ Encrypt)
2. Dinfos email: jwood2@dinfos.edu (No Pll/ Encryption)

CSS Technician: A1C Elizabeth Hammontree
1. Air Force email: elizabeth.hammontree@us.af.mil (PIl/ Encrypt)

2. Dinfos email: ehammontree@dinfos.edu (No Pll/ Encryption)
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Contact our emails. Or if you prefer to call, then use the office
number or the CSS on-call phone (on-call accepts text or call-
if you text it, please be sure it is within duty hours/ 0600-1800):

DET 2/CSS DSN/COMM: 622-5982/ (301) 677-5982
DET 2/CSS On-Call Cellphone #: (301) 250-6654
336 TRS, DET 2 Org box: 336trs.det2.admin@us.af.mil

QUESTIONS FOR CSS?
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